
THE ALL IMPORTANT RESUME
HECPS



WHAT IS A RESUME?
A RESUME IS AN IMPORTANT PAPER THAT YOU WILL NEED AS YOU 

START APPLYING FOR ENTRY-LEVEL POSITIONS AND CAREER JOBS!



WHAT ARE THE MAIN ASPECTS OF A RESUME? 

• Professional Experience

• Work experience, actual jobs you’ve had (and are paid for), and volunteer experience.

• Education

• Input your current high school and any high school extracurriculars, accomplishments, or 
awards.

• Key Skills

• Make sure to include both soft skills and technical/professional skills.

• References

• You need at least three (3) adults who can speak to your skills and capabilities
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